                                                                            
[bookmark: _GoBack]ROOM RENTAL REQUEST FORM
Perl Mack Community Center/Carl Park Community Center
Phone: (303) 650-7580   Fax: (303) 650-7625
Today’s Date: _____________________			Date Requesting: ______/______/______ 
Number of People: _______      Start Time: ____:____am/pm     End Time _____:_____am/pm
Type of Event: ___________________________________________________________________________________________	
Name: ____________________________________________________________________________________________________	
Phone (Day) ______________________	Phone (Evening) _____________________
Address: __________________________________________________________________________		
City: _________________________________  Apt:  _________ Zip: ______________	 
E-Mail Address ____________________________________________________________________________________________
Perl Mack Community Center   7125 Mariposa St., Denver, CO  80221
Circle Requests:

Mariposa Room	

Alcohol (if applicable):		Yes 		No

Carl Park Community Center        5401 Meade St., Denver, CO  80221
Circle Requests:

Alcohol (if applicable):		Yes		No




Additional Information: _________________________________________________________________________________ __________________________________________________________________________________________________________________________________________________________________________________________________________________________
I understand that this is a request form only and no reservation is made until a rental agreement is signed and the required deposit is paid. The balance is to be paid in full 30 days prior to the event.
Name_____________________________________________________________________   Date: ______________________
Print Name_____________________________________________________ 
Title (for corporate/group event hosts) _________________________________________________________________
To Be Completed by Facility Manage Only
Fee $_______._______	Special Fee $________.________	Discount $________.________  								                                                      
Deposit $________._______		Total Cost of Rental $________.________                                   _______________
                                                                                                                                                                            Initial
· Rental Request Approved
· Rental Request Denied Due To:
· Schedule Conflict
· Facility Closed
· Other
 










