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ROOM RENTAL REQUEST FORM
Perl Mack Community Center/Carl Park Community Center

Phone: (303)650-7580   Fax: (303)650-7625
Today’s Date: _________
Date Requesting: From _____/_____/_____ to _____/_____/_____

Number of People: ____  Age Group: ____ Start Time ___:___am/pm End Time ___:___am/pm







        (Includes set up and tear down time if not requested)
Type of Event: _____________________________
Name:________________________________________________________

Address: ______________________________________________________

                        
Street                                                              Apt.#      

             City _______________________________________ Zip________________

Phone (Day): _________________         Cell: ________________________
Phone (Evening): ______________        Work: _______________________


E-Mail Address________________________________________________________________            


[image: image2]
Perl Mack Community Center   7125 Mariposa St., Denver, CO    80221
Check Room Requesting:

0 Mariposa Room

0 Conference Room
0 Navajo Room
0  Kitchen


Additional fee for set up/tear down
0 Santa Fe Room

0 Fitness Studio

0 Lobby 
  
Alcohol (if applicable):

0 Yes                0 No
Set Up      
  

0 Customer       0 Hyland Hills  (additional $50.00 fee)    

Tear Down     

0 Customer       0 Hyland Hills (additional $50.00 fee)
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Carl Park Community Center      5401 Meade St., Denver, CO  80221
0   Carl Park 
Additional fee for set up/tear down 
Alcohol (if applicable):

0 Yes                 0 No
Set Up      
  

0 Customer        0 Hyland Hills   (additional $25.00 fee) 
Tear Down     

0 Customer        0 Hyland Hills   (additional $25.00 fee)
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*Non Profit: ______                            Tax: Identification # _____________
Set Up      
  

0 Customer        0 Hyland Hills (additional $25.00 fee)    

Tear Down     

0 Customer        0 Hyland Hills (additional $25.00 fee)
(Form must be complete or request will be declined)

Additional Information:_____________________________________________________________ 
_______________________________________________________________________________

_______________________________________________________________________________
If you are paying to have the facility set up for your event, please respond to the following questions.  

How would you like the facility set up?________________________________________________
_______________________________________________________________________________

_______________________________________________________________________________
How many chairs? _________________________
Carl Park has 80 chairs      Perl Mack has 200 chairs

How many tables? ___________________________  
                                                                   
Carl Park has 10 round tables that seat 8 per table               Perl Mack has 20 round tables that seat 8 per table
I understand that once I am approved, I will need to pay the deposit within 2 days to hold the date.  Rental fee needs to be paid in full 30 days prior to the event.
X_________________________________________________      Date: ____________


To Be Completed by Facility Manager Only





Fee $______.____	Special Fee $ _______.____	     Discount $________._____                 ________													     Initial


Deposit $ _____.___	Total Cost of Rental $________.____








0  Rental Request Approved	


0  Rental Request Denied Due To: 0 Schedule Conflicts, 0 Facility Closed, 0 Other: ___________________











Appointment Date __________________________    Time _______________________








